Parent Handbook
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Parenting is essentially
an art of
Loving,

Caring & Guiding

ATMIYA VIDYA MANDIR

INTERNATIONAL RESIDENTIAL SCHOOL FOR BOYS

Dedicated to the Divinity in every child...
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Dear Parents,
Namaste and Jay Swaminarayan,

Welcome to Atmiya Vidya Mandir in the new school year 2019-20.
Each new term brings renewed excitement and opportunities for
learning and growth for students, faculty and staff. Every child is
innately gifted special talents. Our mission at AVM is to continually
provide the best environment where these talents are nurtured. We are
committed to providing the best possible education for your son and
creating a safe and healthy surrounding for each child making AVM
truly a ‘home away from home’.

In line with our commitment, this handbook shall provide you with
important school related information and guidelines that we expect
every parent to follow to assist the school to ultimately help your child
excel.

We thank you for entrusting us to nurture your child into a good
human being and providing us such a tremendous opportunity to serve,
love, and watch in awe these ignited minds growing into leaders of
tomorrow.

Dr. Vijay Patel
Principal



ATMIYA VIDYA MANDIR

The concept of "Atmiyata" was first uniquely coined by His Divine
Holiness Hariprasad Swamiji who is the Founder-President of Yogi
Divine Society. The core philosophy of "Union of body, mind and soul”
that forms the base of Atmiya Vidya Mandir is inspired and blessed by
Param Pujya Swamiji.

While an excellent education is essential, in the long term, quality of life
is driven by one’s inner-self for which a strong foundation of culture
and spirituality is crucially important. The varied activities undertaken
by the school thus have their roots in the timeless principles of
knowledge and wisdom. Our efforts at AVM are driven by our founder

Param Pujya Swamishree’s vision: 'dedicated to the divinity in every

child'.

Atmiya Vidya Mandir is committed to the cause of promoting cultural
and all round education and sound moral values. We encourage a
scientific temperament, develop the overall personality of our students

and help students realize their full potential.

The focus of education in the school is the foundation of a strong



character and empowerment for life. To achieve this goal, the school
lays stress on developing in our students, a sense of service towards
their parents, good habits, behaviour, discipline, courtesy, honesty,

national pride and unity, confidence and a cooperative spirit.

We require and expect parents' role and guidance at all times along with
your cooperation in matters related to your child's development into a
progressive, balanced, morally strong and effective individual in and

outside the school.

Reading through the information given here will ease your interaction
with school. Your cooperation in observing the school rules will be

highly appreciated.



EXAM SCHEDULE

The school follows the latest examination and internal assessment
guidelines of the Central Board of Secondary Education (CBSE).

Class I to V Examination & Assessment Schedule :

Assessments Starts Ends
TERM - |
Term - | 3 April, 2019 2" Sept, 2019
Revision 39 Sept, 2019 oth Sept, 2019

Term - | Examination

10t Sept, 2019

14t Sept, 2019

TERM -1l

Term - |l

16t Sept, 2019

3 Dec, 2019

Revision

4™ Dec, 2019

ot Dec, 2019

Term - Il Examination

10" Dec, 2019

14t Dec, 2019

TERM -1l

Term -l

16™ Dec, 2019

7t Mar, 2020

Revision

ot Mar, 2020

18™ Mar, 2020

Term - lll Examination

19t Mar, 2020

28" Mar, 2020




Class VI to VIII Examination & Assessment Schedule :

Assessments Starts Ends
Quarter -1
Q1 (std. 6 to 8) 3" April, 2019 20™ July, 2019
Mid Term | Examination 22" July, 2019 27™ July, 2019
Quarter-1i
Q2 29™ July, 2019 18" Sept, 2019
Term | Examination 21 Sept, 2019 39 Qct, 2019
Quarter - il
Q3 4™ Oct, 2019 7t Dec, 2019
Mid Term Il Examination 9t Dec, 2019 14% Dec, 2019
Quarter -1V
Q4 16" Dec, 2019 7t Mar, 2020
Revision 9t Mar, 2020 14™ Mar, 2020
Term Il Examination 17t Mar, 2020 28" Mar, 2020




Class IX Examination & Assessment Schedule:

Assessments Starts Ends
Quarter -1
Q1 3" April, 2019 20™ July, 2019
Periodic Test | 23" July, 2019 27™ July, 2019
Quarter- i
Q2 29™ July, 2019 20" Sept, 2019

Periodic Test Il

24t Sept, 2019

39 Oct, 2019

Quarter-lil

Q3

4™ QOct, 2019 28" Jan, 2020

Periodic Test lll 30% Jan, 2020 8" Feb, 2020
Quarter -1V

Q4 10t Feb, 2020 7t Mar, 2020

Revision 9t Mar, 2020 11% Mar, 2020

Final Examination 14% Mar, 2020 28" Mar, 2020




Class X Examination & Assessment Schedule :

Assessments Starts Ends
Quarter -1
Q1 3" April, 2019 20™ July, 2019
Periodic Test | 23" July, 2019 27" July, 2019
Quarter- i
Q2 29™ July, 2019 20" Sep, 2019
Periodic Test I 24" Sept, 2019 39 Qct, 2019
Quarter - il
Q3 4% QOct, 2019 10t Jan, 2020
Syllabus Completion -> 10™ Jan, 2020
Revision 17 Jan, 2020 23 Jan, 2020
Periodic Test lll 27" Jan, 2020 8™ Feb, 2020
Revision 10" Feb, 2020 29" Feb, 2020
March -> Board Exams

* 10" standard annual examinations will be held in March 2020 and will be
conducted by the CBSE.

Notes: NRI parents will get the results through e-mail. Indian parents are
required to collect the results during the pick-up schedule.



Holiday and Parent Meeting Schedule

Rakshabandhan Vacation

Pick up date Drop off date
Std. Saturday, 12:00PM to Sunday, 2:00PM to
1to12 | 10" August, 2019 2:00PM 18" August, 2019 5:00PM
Diwali Vacation
Pick up date Drop off date
Wednesday,
12387 16™ Oct 2019
Thursday,
188 | 4790ct2019 Std. 1 to 12
: After PTM
589 Friday Sunday, 2:00PM to
18" Oct 2019 39 November, 5:00PM
Saturday, 2019
6&10 19" Oct 2019
11&12 St:}turday, 12:00PM to
19" Oct 2019 2:00PM
Makarsankrant Vacation & Atmiya Yuva Mahotsav 2020
Pick up date & time Drop off date
1t09 Wed, 1% Jan 2020 12:00PM to Thursday, 2:00PM to
. h .
10to 12 Sat, 11% Jan 2020 2:00PM 16™ Jan 2020 5:00PM
Summer Vacation (Pick up date)
1,2&7 Thursday, 9™ April 2020
3&5 Friday, 10™ April 2020
After PTM
th H
4&6 Saturday, 11" April 2020 (Parent Teacher Meeting)
8 Friday, 24™ April 2020
9 Saturday, 25" April 2020
10to 12 Saturday, 25" April 2020 12:00PM to 2:00PM
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LEAVE POLICY

The Central Board of Secondary Education (CBSE) expects the
school to have a minimum of 180 days for teaching to complete the
prescribed syllabus in entirety. Students of Atmiya Vidya Mandir get

11 to 12 weeks of vacation in a calendar year.

Being a residential school, we consider parents to be an integral part

of our extended family - our Atmiya Parivaar. We do our best to

facilitate leave requests while balancing our academic responsibility.
To fulfil the latter, we do require students to make up for the lost
instruction time during sports and scheduled free time. Please read

the following details of the leave policy carefully.

1. Unconditional leaves are granted for medical reasons and for
marriage or death in the child's immediate family only.
2. For any other reason, conditional leave may be granted at the

discretion of the Principal.

School regulations limit the number of vacation days particularly for
secondary and senior secondary classes. While we agree that you and
your child have social obligations, your child's education is our
foremost concern and responsibility. In order to minimize the
impact of lost instruction time on your child's overall education,

conditional leaves may be granted with the following clauses:

a. Your child will need time to complete missed school work. This

will be done during the sports and free time. Considering a day of

11



instruction is between 4 to 5 hours, your child may have to miss

up to 3 days of sports for each missed instruction day.

. Graded homework and unit tests are part of your child's

evaluation and count towards his final grade. The school will not
provide grades for missed homework or schedule a retest for

absences during unit tests.

. Conditional leaves cannot be sanctioned during the months of

examinations.

Ultimately the parent should be the best judge in balancing the social

and educational needs of the child. Please consider the above

mentioned points while applying for conditional leaves. For any

queries please send an email to info@avm.edu.in

1.

All leave applications have to be either sent by e-mail to
info@avm.edu.in or by post. The leave decision will be conveyed

at the earliest opportunity.

. You are provided one leave for birthday during an academic year.

You will be able to take your child out on any Saturday after 2.00
pm during his birthday week and it will be your responsibility to
drop him the next day i.e. Sunday before 4.00 pm.

. Absence without intimation for a week or more will be deemed as

withdrawal from the school. Re-admission will solely be at the

discretion of the admission committee.

. Doctor's certificate will be required for students returning late due

to illnesses.
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5. All the parents are requested to drop their ward before 5:00 pm on
campus on the day their approved leave ends.

6. If a student returns late after an approved leave or holidays, a fine
of Rs. 1000/- will be imposed per day as late fee.

Note: To complete pending work, he will inevitably have to
miss his sports or free time until he finishes this work.

7. Medical leaves for routine check-up will not be granted on
weekends. All doctor’s visits must be scheduled during the
afternoon of working days (Monday to Friday). Child should
return to school by the evening of the same day. Under no

circumstances the child will be allowed to stay overnight at home.
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PHONE CALLS

e Parents can call as per the following schedule. Please note that these
mobile numbers will be available only on the phone call schedules of

students.

e Std 1 to 6 parents are requested to avoid calling during the very first
month i.e. till 14" July 2019.

Std 7 to 9 parents are requested to avoid calling during the very first
month i.e. till 28" June 2019.

Std 10 to 12 parents are requested to avoid calling during the very
first month i.e. till 24" June 2019.

This will help your child to get settled in the school and the hostel

environment.

o Please don’t make any direct calls to mentor didis, house masters

or teachers.

e If needed you may talk to the Hostel In-charge or the Administrator
or the Principal with prior appointment. Contact details are given on

last page of this section.

e Parents are requested to call on hostel phone numbers during 8 to 9
pm on the birthday of a child, mother & father.

14



Phone Call Schedule for Indian Parents

Day Sunday
Time 9:00 AM to 10:30 AM
Std. 1st 2nd 3rd
Phone |8980029830/31/32/33/34/ |8980029840/41/42/43/ |8980029850/51/52/5
no. 35/36/37/38/39 44/45 /46/47/48/49 3/54/55/56/57/58/59
Date 14 July 2019, 04 Aug 2019

Rakshabandhan Break
Date 08 Sep 2019, 29 Sep 2019

Diwali Break
Date 24 Nov 2019, 15Dec 2019
Uttarayan Break

Date 9 Feb 2020, 01 Mar 2020, 22 Mar 2020

15




Phone Call Schedule for Indian Parents

Day Sunday
Time 10:30 AMto 12:00 PM
Std. 4th 5th 6th
Phone |8980029830/31/32/33/ |8980029840/41/42/43/ |8980029850/51/52/53/
no. 34/35/36/37/38/39 44/45 /46/47/48/49 54/55/56/57/58/59
Date 14 July 2019, 04 Aug 2019

Rakshabandhan Break
Date 08 Sep 2019, 29 Sep 2019

Diwali Break

Date 24 Nov 2019, 15 Dec 2019

Uttarayan Break

Date

9 Feb 2020, 01 Mar 2020,

22 Mar 2020
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Phone Call Schedule for Indian Parents

Day Friday

Time 8:30 PM to 10:00 PM

Std. 7th 8th 9th

Phone |8980029830/31/32/33/ |8980029840/41/42/43 | 8980029850/51/52/53/5
no. 34/35/36/37/38/39 /44/45 /46/47/48/49 4/55/56/57/58/59

Date 28 June 2019, 19 July 2019

Rakshabandhan Break

Date 6 Sep 2019, 20Sep 2019, 40ct 2019
Diwali Break
Date 22 Nov 2019, 6 Dec2019, 20Dec 2019

Uttarayan Break

Date 7 Feb 2020, 28 Feb 2020, 13 Mar2020, 3 Apr2020
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Phone Call Schedule for Indian Parents

Day Saturday

Time 8:30 PM to 10:00 PM

Std. 10th 11t 12th

Phone |8980029830/31/32/33/ |8980029840/41/42/43/44/ |8980029850/51/52/53/
no. 34/35/36/37/38/39 45 /46/47/48/49 54/55/56/57/58/59
Date 24 June 2019, 20 July 2019

Rakshabandhan Break

Date 7 Sep 2019, 21 Sep 2019, 50ct2019
Diwali Break
Date 23 Nov 2019, 7 Dec2019, 21 Dec2019

Uttarayan Break

Date 8 Feb 2020, 14 Mar 2020, 4 Apr 2020
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Phone call schedule for NRI Students (Only on Sundays)

Day Sunday
Time 6:45 AM to 8:00 AM (IST)
[CANADA, USA, NZ, AUSTRALIA]
Time 4:00 PM to 5:30 PM (IST) [UK]
Std. 1to06 7to 12
Phone |8980029830/31/32/33/34/35/36/37/38 | 8980029845/46/47/48/49/50/51/52/5
Nno. /39/40/41/42/43/44 3/54/55/56/57/58/59
Date 14 July 2019, 04 Aug 2019 30 June 2019, 21 July 2019
Rakshabandhan Break
Date 8 Sep 2019, 29 Sep 2019 8 Sep 2019, 22Sep 2019, 60ct 2019
Diwali Break
24 Nov 2019, 8 Dec 2019,
Date 24 Nov 2019, 15 Dec 2019 22 Dec 2019
Uttarayan Break

Date | 9Feb2020, 01 Mar 2020, 22 Mar 2020 | - " €P 2020, 1 Mar2020, 15 Mar 2020,

5 Apr 2020
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IMPORTANT INFORMATION
Fee payment Schedule

e 1% installment should be paid before 15" April 2019.
e 2" installment should be paid before 15" June 2019.
e 3™ installment should be paid before 15 October 2019.
e 4™ jinstallment should be paid before 15% January 2020.

e 1% installment for the academic year 2020-21 should be paid before
15" April 2020.

o If a ward is withdrawn in the middle of an academic year, for
whatsoever reason, you will still have to pay the full fees for the
entire academic year.

e Your ward will not be permitted in the school if there is any
unacceptable delay in payment of the fees.

Procedure of withdrawal

e Ifyou wish to withdraw your child from the school, submit a written
application in the prescribed form to the school office latest by
30" November.

e Any letter of such intention, which is received after 31* December,

will entail payment of the 1% installment of fees for the next
academic year as per the school policy.

o Leaving Certificate/Transfer Certificate takes 2 to 3 weeks to
prepare.
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Leaving Certificate/Transfer Certificate, examination result/report
or recommendation to future school shall be issued only after the
no due certificate is obtained from the school accounts office.
Transcript requests may take 2 weeks to process and will not be
accepted after 28" February 2020.

School Visits:

Parents/guardians are requested to avoid personal visits during
term time.

During June and July, parents must avoid visiting the school in
order to help children settle down in the new environment and
make friends and cultivate feelings of the school being a home away
from home'.

The parents should avoid visiting the ward/child during the months
of examinations.

Parents/guardians should bring their ID cards provided by the
school at each visit. School entry will not be permitted without the
ID card.

Parents are requested to keep all their personal belongings in their
vehicle during their visit at the school. In case of need, special
services will be provided at the main gate so that personal items can
be deposited and collected on the way out.

Parents are requested not to bring any eatables during their visits to
the school. It is strictly prohibited.
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General:

Parents shall discuss the child’s progress and get their doubts
cleared from the respective teachers during parent meetings. A
separate circular will be sent in advance for the parent-teacher
meetings.

No extra day and time shall be provided to any parent if they fail to
attend the parent-teacher meetings.

Reissue of consumables, medical expenses, tours, fees of
competitive exams, books, etc. shall be charged to the pocket
expenses.

Promotion to the next higher class is not automatic and that
promotion is granted at the end of the annual examination only in
accordance with the school promotion policy.

Parents will not offer special gifts and other facilities to teaching and
non-teaching staff.

Dress Code

The students are expected to wear prescribed school uniform on all
school days. On Sundays & Holidays, the following rules apply:

Dress sense should be based on comfort, appropriateness and
tastefulness of choice, rather than trends of fashion.

Pants and shirts must be decent without any offensive or immoral
pictures or words and must be of the right size.

When students return from holidays they are expected to have a
proper short hair-cut (no fancy styles).

22



Electronic items Policy
In order to avoid distractions and increase focus in studies the
following electronics items are strictly prohibited. Strict disciplinary
action will be taken if any of these items are found with the student.
Furthermore, a fine of up to Rs 15,000/- will be imposed in such a
situation.

e Mobiles/cell-phones, SIM card, MP3 players, devices with FM
(radio) players, any touchpads (with screen), PSPs, USB flash
drives, cameras, radios, tape recorders, CD's, Disc-man, etc., any
electrical appliances like hotplates, irons, heater rods and cookers,
etc.

o Students found using a cell phone or having a SIM card will face a
mandatory suspension from the school of up to three weeks. A
repeat offense will incur an expulsion/rustication from the school.

e The school will not be responsible for the loss or theft of such items.

Use of unfair means in Exam / Plagiarism
o Use of unfair means in examinations will result in the student being
awarded a zero in that paper and if repeated will lead to expulsion
from school.

e Students are required to maintain originality in their homework,
assignments and projects. Copying any academic work from friends
will result in the student being awarded a zero in that assignment
and if repeated may lead to expulsion.

Good Reading Habits

It is very important that students are encouraged to develop a good
reading habit. We recommend good general knowledge books,
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intelligent quiz books, books based on discoveries, inventions,
personalities, daily thoughts, rich poems and dramas.

e If any inappropriate and/or vulgar books are found in the custody
of the child, they will be confiscated and will not be returned. A
repeat offense will incur an expulsion/rustication from the school.
Parents are requested to have active involvement in this matter.

Damage to Property

o It is also the responsibility of the parents to make their wards
responsible and respectful of school's valuable property/material
and supplies.

e The cost of any repair and/or replacement of such items that are
defaced, broken or destroyed will be deducted from the pocket
money. Such behaviour if repeated may also result in the student’s
expulsion.

Hostel Code

o All necessary stationery, including pens and pencils, are provided
by the school. Parents are expected not to send any stationery items
from home.

e If you have to send your ward's documents or any parcel to school,
please send it through Shri Maruti Courier Services if possible.

o All School staff (housekeepers, didis, housemasters, laundry &
security staff, etc.) will be spoken to politely. They will not be used
by the students for unauthorized duties such as purchasing of
articles from the market or using mobile phones to make calls, etc.

e Please note that chewing gum is banned in the school.

o The school reserves the right to conduct searches of rooms, lockers,
cupboards, clothing, bedding, or any personal items of boys.
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Academic Probation policy

A student can be placed on Academic Probation if his transgression of
school policies is deemed serious and detrimental to the development
and wellbeing of other students.

Academic Probation will have the following implications:

1. The student shall miss sports time and TV time for the duration of
up to 3 weeks.

2. The student will have to report to detention during sports time
where he will have to complete additional school work.

3. During the duration of probation (3 weeks), the student shall follow
all school regulations without fail. Any violations incurred, minor
or otherwise, shall result in immediate suspension from school for
1 week.

a. All suspended students shall go home or to the local guardians.

b. During suspension, the student will have to complete
homework equal to approximately 6 hours a day on his own at
home.

c. The student will not be allowed back in school unless all
stipulated work is finished.

d. Repeated suspensions will result in expulsion from school and
an irrevocable LC will be processed.

4. Each probation or suspension shall reflect negatively on the co-
scholastic grades in the result of the student.

Parents will have to setup an appointment with the Principal's office
to discuss probationary matters.
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Ragging

The school takes the matter of ragging very seriously. Ragging is strictly
prohibited inside the school premises and no such act will go unnoticed
or unpunished. Any intentional act to create a hostile environment for
another student can be considered as ragging. Ragging includes but is
not limited to bullying, excessive teasing and physical harm. The school
will take strict measures towards students involved in ragging. The

actions may include:

e Academic probation
e Suspension from school
e Cancellation of examinations or results

e Expulsion from school
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CONTACT INFORMATION

For school activity updates, please visit our website : www.avm.edu.in
The school office will be open from Monday to Saturday, 09:30 am
to 05:30 pm. You can contact the school office on: 02621-305900,
262900.
Parents can meet the Principal through prior appointment only.
For administrative purpose, you may contact between -
10 am to 12 pm.

+ Shri Narendrabhai Patel (Administrator)  :98253 21850

+ Shri Vitthaldas Patel (Director) : 98253 21875
For hostel inquiry you may contact Hostel In-charge between 9 am
and 1 pm only:

» Hostel Incharge (for Std 1to 6)  : 90990 35475

» Hostel Incharge (for Std 7 to 12)  : 90990 35469
For student's leave and other inquiry, please e-mail to :
info@avm.edu.in
For admissions related enquiry, please email to:
admissions@avm.edu.in

School website: www.avm.edu.in
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